Town of Boothbay Harbor
11 Howard Street

Boothbay Harbor, Me. 04538
Request for Proposals for Financial Auditing Services
The Town of Boothbay Harbor invites qualified independent public accounting firms and individuals to submit proposals for the performance of an annual audit of its financial accounts and records covering a three year period July 1, 2014-June 30, 2017 for the purpose of rendering an auditor’s opinion regarding compliance with applicable legal provisions and with generally accepted accounting standards.  Detailed bid specifications are available at either the Town Office, the town website www.boothbayharbor.org or they can also be sent via email if requested at jlatter@boothbayharbor.org.
ALL PROPOSALS ARE TO BE SUBMITTED TO THE TOWN MANAGER BY 4:00 P.M. ON OR BEFORE FEBRUARY 20TH, 2015.
Town of Boothbay Harbor
Request for Proposals for Financial Auditing Services
I.
OBJECTIVE
The Town of Boothbay Harbor (the “Town”) is seeking proposals from qualified individuals and firms (the “Bidder”) to submit quotes for the performance of an annual audit of its financial accounts and records covering the three year period July 1, 2014-June 30, 2017 fiscal year for the purpose of rendering an auditor’s opinion regarding compliance with applicable legal provisions, in accordance with generally accepted accounting principles and auditing standards.

II.
SUBMITTING A BID

All bid quotes must be submitted in a sealed envelope clearly marked “AUDIT BID” 
on the outside of the envelope.  Bids must be RECEIVED by February 20th, 2015 at 4:00 PM in the Town Manager’s Office, 11 Howard Street, Boothbay Harbor, ME 04538.  Any questions pertaining to this bid shall be directed to the Finance Officer, Julia Latter at (207) 633-3671.
III.
GENERAL INFORMATION
The Town of Boothbay Harbor has a Manager/Selectmen form of government.  The principal municipal departments, all of which will be subject to audit, include General Government, Highways and Streets and Public Safety. The Town has net appropriations of approximately $7,500,000.  The Town has a full-time work-force of 17 municipal employees.  The most recent audit of the Town of Boothbay Harbor was performed for the fiscal year of 2014 and may be reviewed upon request at the office of the Town Manager and is also available on the Town of Boothbay Harbor’s website: www.boothbayharbor.org. 
The Town uses two kinds of funds-governmental and proprietary.   The accounts of the Town of Boothbay Harbor are maintained and reported on the modified accrual basis of accounting.   The Town currently reports on a fiscal year.
The Town’s accounting records are maintained on the municipal software TRIO on a Windows 7 operating system.
IV.
AUDIT SPECIFICATIONS
1. Audits shall be in accordance with generally accepted auditing standards.

2. The audit shall be a financial and compliance review of all accounts and funds of the municipality as depicted in the 2014 audit report.

3. The audit firm shall submit a written report, containing an opinion regarding the fairness of applicable financial statements and compliance with applicable legal provisions.

4. In connection with the examination of the records and financial statements, the firm shall review the system of internal control, operating procedures and compliance with the budgetary and legal requirements by the Town of Boothbay Harbor.  

5. The auditing firm shall be required to prepare and submit a management letter to the Town in connection with the audit.  The purpose of the letter shall be to make known certain recommendations, if any, of the audit firm which, if implemented, would, in the firm’s opinion, increase efficiency, improve internal controls and improve financial management policies.

6. The audit firm is also expected to assist the municipality in the preparation of the financial statements and supplementary schedules in accordance with generally accepted accounting principles.  
7. The audit firm will be expected to provide consultation services as required for auditing, accounting and other financial managements concerns throughout the year.  

8. The audit firm shall provide twenty (20) copies of the auditor’s report, the financial statements and schedules, and the managements letter no later than 120-days after the close of the fiscal year. 
9. The audit firm shall make a brief presentation of the final audit at a public Selectboard meeting.  

V.
EVALUATION PROCEDURES
The Town of Boothbay Harbor shall evaluate the proposals on the basis of the qualifications, relevant experience and responsiveness of the bidders, as well as the estimated cost of the engagement.
Please include the following with the proposal:

1. Proof of proper licensing in the State of Maine for public practice as a Certified Public Accountant or is a Public Accountant licensed on or before December 31, 1970.

2. Proof that bidder meets the independence standards of the Government Auditing Standards published by the U.S. General Accounting Office.

3. Proof that the bidder meets all qualification requirements imposed by State or local law or rules and regulations.

4. Proof that (a) the bidder's staff does not have a record of substandard work, (b) the firm has not been debarred or suspended, and (c) the firm is not under review for debarment or suspension.

5. References from similar entities and similar audits.
6. Please provide staff time estimates.

7. Please provide a peer review letter.
8. Description of bidder’s employee and management structure.

9. Compensation requested by the firm. 
The Town of Boothbay Harbor reserves the right to accept or reject any and all bids and to negotiate with any bidder.  
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